
 
 

 
Job Opportunity: Research Assistant—Data, Decriminalization, and 
Racial Equity 
 
Overview of Role:  
Professor Sandra Susan Smith, faculty director of the HKS Program in Criminal Justice Policy and 
Management (PCJ), is seeking a student Research Assistant to work on a new project that 
considers how recent shifts towards the nonprosecution of misdemeanor offenses affects racial 
disparities in the criminal legal system. The role will provide familiarity with data and 
institutions in the criminal legal system, including the opportunity to work with administrative 
court and criminal history data from multiple states. 
 
The Research Assistant’s responsibilities will include assisting PCJ researchers and affiliated 
faculty with: 
 

● Designing and implementing rigorous research designs. 
● Collecting, managing, processing, and validating quantitative data sets. 
● Merging and integrating administrative data from multiple sources. 
● Communicating research results to diverse audiences of scholars, policy makers, and 

community members by developing data visualizations, memos, reports, academic 
publications, presentations, and interactive maps and dashboards.  

● Supporting reproducibility by developing project documentation, data dictionaries, code 
and data repositories, etc.  

● Other research tasks as assigned 
 
 
Qualifications 
 
Required 

● A bachelor's degree in quantitative social science, statistics, mathematics, computer 
science, or another related quantitative field. 

● A strong interest in social science research on the criminal legal system. 
● Proficiency with R, Stata, or other code-based statistical software suitable for 

manipulating and drawing insights from large data sets. 
 
Preferred 

● Experience working with administrative data. 
● Experience with computational social science research methods. 
● Experience with version control systems such as Git 
● A substantive background in the social sciences, law, or the criminal legal system. 



● Proficiency with Python, Ruby, or other programming languages suitable for scraping 
and other data assembly tasks. 

 
Ideally this position will begin in May or June and continue for at least one year, with a 
commitment of 15-20 hours during the semester and potentially more time in the summer / 
January as desired. 
 
 
To Apply: 
Please submit resume and brief statement of interest/cover letter to Brian Welch at 
brian_welch@hks.harvard.edu    
 
Upon the review of application materials, applicants may be asked to submit additional 
materials including a college transcript, a writing sample, or an empirical analysis exercise 
meant to evaluate candidates coding and writing abilities.  
 
Application Deadline: Applications will be reviewed on a rolling basis until the position is filled. 
Please submit your application by April 15 for full consideration. 

 
 
About the Program:  
The Program in Criminal Justice Policy and Management (PCJ) is part of the Malcolm Wiener 
Center for Social Policy at Harvard Kennedy School. Founded in 1980, the PCJ has sought from 
the beginning to promote sound policy and effective management in the administration of 
safety and justice.  
 
We do this through action research, course instruction, and curriculum development, and by 
maintaining long-lasting partnerships with practitioners, community members, activists, and 
other scholars. We organize Executive Sessions and Roundtables —intensive conversations 
among leading practitioners and scholars in a specific field that span several years, punctuated 
by research, practical experimentation, and collaborative publications.  

https://www.hks.harvard.edu/centers/wiener/programs/criminaljustice

